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REVENUE GRANT APPLICATION FORM – 2012-2013
Before you fill in this form, please make sure you have read the guidance notes.

Section A – You and Your Organisation

	1.
	
	The name of the organisation (or your own name if you are applying as an individual)

	
	
	

	
	
	


	2.
	
	The name of the project

	
	
	

	
	
	


	3.
	    The contact details of the main contact or ‘project leader’

	
	Name:
	

	
	Address:
	

	
	
	

	
	
	Post Code:
	

	
	
	Telephone number (including code):
	

	
	
	E-mail address (if available):
	


	4.
	
	Please mark the box that best describes your organisation:


	
	Parish/Town Council
	
	
	
	Charity
	
	


	
	Community Partnership or Trust
	
	
	
	Other
	
	


	
	Voluntary Organisation
	
	


If you marked ‘other’ then please specify below:

	
	
	


Section B – Your Project

Please answer all questions in this section.

	5.
	
	The Revenue Grant is split into 6 thematic areas.  Please mark the box to show which area you feel best represents your project:


	
	Arts and Heritage
	
	
	
	Community Development
	
	


	
	Sport
	
	
	
	Environment
	
	


	
	Tourism
	
	
	
	Other
	
	


NB: You may only choose one of the 6 options.  If you are unsure which option to choose, please discuss your project with a Council Officer.

	6.
	
	How will the grant be used? (Please mark appropriate box below)


	
	Specific Project
	
	
	
	Extension of existing service
	
	


	
	Start up grant
	
	
	
	Core funding/contribution to running costs
	
	


	7.
	
	Please describe your activity in no more than 150 words.  Try to include:

· What you intend to do

· How you intend to do it

· Who the key stakeholders are (i.e. which organisations have an interest and are involved in the project

· Who will benefit from the activity

· How you feel your activity will benefit the community

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


From this point onwards your answers will be subject to the scoring system described in the guidance notes.

Questions in bold print are core questions.  Answers that do not correspond to the criteria in the guidance notes will severely jeopardise the application.  If you see a core question and you are not sure what it means, please refer to the guidance notes for an explanation.

Questions in normal print are used to measure your application against the Council’s objectives.  The higher you score, the more likely you are to receive a grant!
	8.
	
	How was the need for the activity identified? (Please specify if the activity came as a result of a Parish Plan, a Market Town’s Healthcheck, a Questionnaire or another means of consultation.  You can also show need through anecdotal evidence such as ticket sales/reviews)
	Score

(Internal use only)

	
	
	
	

	
	
	
	


	9.
	
	Does your activity relate to any of the Council’s priorities? (See Appendix A for the full list).  Please specify which priorities you think your activity relates to.  
	

	
	
	
	

	
	
	
	


	10.
	
	Have you contacted anyone at the Council to discuss your activity and this application?  If yes please give the name of the Officer contacted.
	Core Question

	
	
	
	

	
	
	
	


	11.
	
	Have you included a copy of your organisation’s constitution and/or membership rules?
	Core Question

	
	
	Yes
	
	
	

	
	
	No
	
	
	


	12.
	
	When funding from Suffolk Coastal District Council Revenue Grant has ended, how will the project continue to be financed?
	

	
	
	
	

	
	
	
	


	13.
	
	Have all those who are in contact or likely to be in contact with children and young people had CRB checks?
	

	
	
	Yes
	
	
	

	
	
	No
	
	
	


(Please attach your Child Protection policy to your application)

	14.
	
	Have you an anti-bullying policy?
	

	
	
	Yes
	
	
	

	
	
	No
	
	
	


(If so please attach to your application)

	15.
	
	Have all those who are in contact with vulnerable adults had CRB checks?
	

	
	
	Yes
	
	
	

	
	
	No
	
	
	


Project Outcomes
	16.
	
	Activity Levels:

How many people benefit from the service?
	Score

(Internal use only)

	
	
	Total Annual
	
	

	
	
	Annual within Suffolk Coastal District Area
	
	

	
	
	Please explain briefly how you arrived at this figure:
	

	
	
	
	

	
	
	
	

	
	
	
	


	17.
	
	What are the age ranges of the people who will benefit from your project? (Please mark all relevant boxes)


	
	Children (0-5)
	
	
	
	Adults (25-64)
	
	


	
	Children (5-13)
	
	
	
	Adults (65+)
	
	


	
	Young people (14-19)
	
	
	
	All ages
	
	


	
	Young Adults (20-24)
	
	
	
	
	
	


Section C – Financial Details
	18.
	
	Does the Town and Parish Council financially support the project? (If yes, please supply the letter that confirms this and state the amount confirmed)
	Core Question

	
	
	Yes
	
	
	How much?

	
	
	No
	
	
	


	19.
	
	Has there been any fundraising in the community?
	

	
	
	Yes
	
	
	How much?

	
	
	No
	
	
	


	20.
	
	Have you included an up to date statement of accounts for your organisation?
	Core Question

	
	
	Yes
	
	
	

	
	
	No
	
	
	


	21.
	
	Has your organisation received a grant from the Council within the last 3 years?
	

	
	
	Yes
	
	
	

	
	
	No
	
	
	


	22.
	
	How much were you awarded?
	

	
	
	£


	23
	
	Is this a commercial scheme carried out for financial profit?
	Core Question

	
	
	Yes
	
	
	

	
	
	No
	
	
	


(Social enterprises are excluded from this as the profit will be reinvested in the community.  If you are a social enterprise please mark the ‘no’ box)
Project Costs
24.
Please indicate how the remainder of the cost of the scheme is to be funded, indicating date of application and likely date of receipt of grant.  In the final column, please indicate the status of the grant (‘application not yet submitted’, ‘application submitted’, ‘grant rejected’ or ‘grant confirmed’).  Please use the following abbreviations:

Application not yet submitted

(NOT SUB)

Application submitted


(SUB)

Grant rejected



(REJ)

Grant confirmed


(CONF)

(If the grant has been confirmed please use an asterisk (*) and explain the level of commitment and any limits and conditions in the spaces below)

	
	Total
	Likely date of receipt
	Funding Committed?

	Other public funding (please specify)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Other Funding

(please specify)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Explanation of confirmed grants:

	

	

	


25.
Please give a summary of the total costs of the project:
	


26.
Please state the amount of grant you are applying for from the District Council
	£


	27.
	
	Is your organisation able to receive VAT in respect of the work to be undertaken?
	

	
	
	Yes
	
	
	

	
	
	No
	
	
	


28.
Please give your bank details:


(Grants awarded are paid via Bank Transfer)

	Name and Address of Bank:

	

	


	Organisations Account Number:
	

	
	
	
	

	Sort Code:
	
	
	


Section D – Checklist

This section contains a checklist of all the things you should include with your application.  Please tick all of the appropriate boxes to ensure that nothing is left out.

	Evidence of need for project

(Consultation findings, Parish Plan or ticket sales etc.)
	
	

	
	
	

	Letter from Town or Parish Council confirming amount of financial support for project
	
	

	
	
	

	Up to date statement of accounts for the organisation
	
	

	
	
	

	The constitution and/or membership rules for your organisation
	
	

	
	
	

	CRB registration numbers (and dates of those checks) for those working with children, young people and vulnerable adults
	
	

	
	
	

	Copy of Child Protection Policy and/or Anti-Bullying policy
	
	

	
	
	

	If applicable:

Details of restricted covenants or legal charges on the land
	
	


Section E – Declaration
All information contained in this application form is accurate.  I understand that any false information given may result in the refusal of grant and possible further action by the Council.

	Name:
	
	

	
	
	

	Position within the organisation:
	
	

	
	
	

	Date:
	
	


Data Protection

We will use the information on the application form and supporting documents during assessment.  We may use the data you provide us for our own research and legitimate Council purposes only.

Freedom of Information 

The Freedom of Information Act 2000 gives members of the public the right to request any information that we hold.  This includes information received from third parties, such as, although not limited to grant applicants and people making a complaint.

If information is requested under the Freedom of Information Act we will release it, subject to exemptions, although we may consult you first. 

Please tick the box to confirm that you understand and accept our obligations under the Data Protection and Freedom of Information Acts.

1

